
GILBERTOWN POLICE DEPARTMENT
VACATION WATCH REQUEST FORM

Use this form to request vacation-watch attention for a residence within the Gilbertown Police Department service area. Submit the 
completed form before leaving town whenever possible.

Submission instructions: Submit in person to the Chief of Police or a designated official; leave with the Town Clerk for delivery to the Chief; mail to 
Gilbertown Police Department, Attn: Chief of Police, 40 Front Street, Gilbertown, Alabama 36908; or email gilbertownchief@outlook.com.

Assistance: If you are unable to complete this form because of a disability, literacy, language barrier, or other limitation, department staff will provide 
assistance upon request.

RESIDENT INFORMATION

Full name: _________________________________________________________________________________________________

Home address to be checked: ________________________________________________________________________________

City / State / ZIP code: ________________________________ Telephone number: __________________________

Email address: _____________________________________________________________________________________________

VACATION AND RETURN INFORMATION

Date leaving residence: __________________________ Expected departure time: ___________________________

Date returning from vacation: _________________ Expected return time on return date: _________________

Will anyone be staying at the residence while you are away?   Yes      No☐ ☐

If yes, list name(s) and contact information: 

__________________________________________________________________________________________________________

__________________________________________________________________________________________________________

EMERGENCY AND PROPERTY INFORMATION

Emergency contact name: _______________________ Emergency contact telephone number: __________________

Vehicle(s) expected at the residence: 

_______________________________________________________________________________________________________________

_______________________________________________________________________________________________________________

Person(s) authorized to be at the residence: 

_______________________________________________________________________________________________________________

_______________________________________________________________________________________________________________

_______________________________________________________________________________________________________________
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Alarm company, property manager, or other relevant information, if applicable: 

_______________________________________________________________________________________________________________

_______________________________________________________________________________________________________________

Access code(s) or key location, if applicable (e.g., garage code, lockbox code, hidden key location): 

__________________________________________________________________________________________________________

Note: Any access codes or key information you provide will be used solely to carry out this vacation-watch request, stored securely, and destroyed 

once the request is closed.

Additional information helpful to responding officers:

_______________________________________________________________________________________________________________

_______________________________________________________________________________________________________________

_______________________________________________________________________________________________________________

RESIDENT ACKNOWLEDGMENT

I understand that this request asks the department to provide vacation-watch attention when personnel and calls for service permit; 
vacation-watch attention does not provide continuous surveillance and does not guarantee protection from criminal activity; I 
remain responsible for securing the residence; I will notify the department when I return so this request can be closed; and I will call 
911 for an emergency or crime in progress.

Resident signature: __________________________________________________ Date: _________________________

FOR DEPARTMENT USE ONLY

Vacation-watch start date/time: __________________ Vacation-watch end date/time: ______________________

Return confirmation received: ____________________ Closed by / Date closed: ___________________________

Notes:
_______________________________________________________________________________________________________________

_______________________________________________________________________________________________________________

_______________________________________________________________________________________________________________

_______________________________________________________________________________________________________________

_______________________________________________________________________________________________________________

_______________________________________________________________________________________________________________

_______________________________________________________________________________________________________________
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